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NOTICE INVITING TENDERS FOR INSTALLATION OF GLOW SIGN BOARD AT VARIOUS 
BRANCHES OF CANARA BANK CIRCLE OFFICE MUMBAI  
 
Sealed Tenders are invited from glow sign board Contractors/Suppliers for the above work to be 

carried out at our various branches as per the details given below: 

1. Time of 
completion 

 
10 days from the date of work order 

2. Name of site Will be informed at later date 

3. Place of 
Submission of 
Tender 

General Administration Section, 
Canara Bank, Circle Office,  
C-14, G Block 
BKC, Bandra (East) 
Mumbai   

4. Date of 
submission 

Sealed Tender to be submitted on or before 10.07.2025 upto 
3:00 pm 

5. Date of opening 10.07.2025 at 03:30 pm 

6. EMD NIL  

7. Completion time Within 10 Days of issue of letter of intend / order or the day on 
which the contractor is given the site whichever is latter 

 

 

 

Bank reserves the right to accept or reject any offer without assigning any reasons whatsoever. 

 
Sd/- 
Assistant General Manager 
GENERAL ADMINISTRATION SECTION 
Canara Bank, Circle Office, Mumbai 
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GENERAL RULES, INSTRUCTIONS AND CONDITIONS 

 
1. The Tender document should be sealed in an envelope super scribed as "Tender for Glow sign 

board at various Branches under MUMBAI CO”.  
2. Offer shall be on prescribed form only as per the attachment BOQ. 
3. The works shall be carried out strictly according to the specifications as specified. Any ambiguity in 

the specifications / drawings shall be brought to the notice of the Bank & the decision of the Bank in 
such matters will be final & the same is binding on the contractor. 

4. Vendor has to visit the site before quoting in the tender.  
5. Time Period for Completion:  The total time allowed for carrying out of the work shall not exceed 

the period specified 10 days counted from the date of “Acceptance Letter” and / or written orders to 
commence the work.   

6. The offers should quote in figures as well as in words, the rate and amount tendered by them for 
each item of tender. The rates quoted shall be all inclusive rates for the item of work described, 
including materials, labour, tools, carriage & transport, lift charges, supervision, overheads & profits, 
mobilizing & other charges whatsoever including any anticipated or un-anticipated difficulties, 
complete for proper execution of the work as per specifications and no claim whatsoever for any 
extra payment shall be payable. 

7. Sales Tax, Work Contract Tax or any other tax, any royalties, duties, levies, cess, entry tax, 
professional tax, sales tax, purchase tax, turnover tax or any other tax on the material or finished 
work in respect of this contract shall be payable by the OFFERER and the employer will not entertain 
any claim whatsoever in respect of the same and nothing extras shall be paid / reimbursed for the 
same subsequently. 

8. The Bank does not bind itself to accept the lowest or any offer and reserves to itself the right of 
accepting the whole or any part of the offer and offerer shall be bound to perform the same at the 
rate quoted.  

9. Offerers are advised to inspect and examine the site and its surroundings and satisfy themselves 
before submitting their offers as to the nature of the site and dimensions, the means of access to the 
site and obtain all necessary information as to risks, contingencies and other circumstances which 
may influence or affect their offer. 

 
10. Payment Terms: 

 100 % against satisfactory installation / commissioning of the glow sign board. TDS & GST 
TDS will be deducted as per Bank’s guidelines. 
 

11. The final bill for the works shall be submitted within one month from the date of completion of works, 
failing which the Bank reserves its right to treat the bills for the last interim payment itself as the final 
bill for the work and the contractor has no right to claim any amount against the work. 
 

12. Period for making payment to the vendor is within 15 days after the successful completion 
of work as verified by Bank’s Engineer-in-charge of the Project. 
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13. DEFECT LIABILITY PERIOD: DLP is 12 months from the date of completion of the works as certified 
by the Architect / Engineer-in-Charge. The works shall be guaranteed for the DLP from the date of 
completion of the work. Any defect arising during this period due to bad  

 
workmanship, quality of materials and others shall be rectified at no extra cost to the Bank, failing 
which the Bank shall have the liberty to engage other agency and recover the cost from the 
contractor. 

14. The contractors shall make his own arrangement for the storage of the materials, without causing 
inconvenience to the Bank and the security of the material stored shall be at the sole responsibility 
of the contractors / agencies 

15. Any damage caused to the equipment, furniture, fixtures, décor of the office etc shall be rectified by 
the contractor at his own cost or the cost of the damages, as decided by the Bank, will be recovered 
from the contractor. 

16. Contractor shall note that no additional work is to be carried out without the written order from the 
Bank. 

17. All makes / brands of the materials to be used in the Bank shall be as per the list of the approved 
makes enclosed to the offer. Any make of the material not listed shall be got approved by the Bank 
before use in works. Bank reserve the right to insist on the makes of the  

 
materials given in the list and the decision on the Bank in choosing the make shall be final and 
binding on the contractor. 

18. LIQUIDATED DAMAGES: Time is the essence of the contract. If the contractor fails to maintain the 
required progress in terms of the contract or to complete the work and clear without prejudice to any 
other right or remedy of the employer on account of such breach, pay as agreed compensation the 
amount calculated at 5% per week or such smaller account as may be fixed by the Bank on the 
contract value of the work for every week of delay or part thereof. The employer shall have the right 
to adjust / set off their claim, if any against any sum payable to the contractor under this or any other 
contract with the Bank anywhere in India / outside India. 

19. ARBITRATION: In the event of any disputes, the parties have agreed to settle the same amicably 
between them, failing which the same will be referred to an independent Arbitrator as may be 
mutually agreed between the Bank and the contractor as per Indian Arbitration Act. 
I/We have read the offer document, its terms and conditions and aware of the scope of works, 
site conditions, specifications and quoted accordingly. 
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                                        ELIGIBILITY CRITERIA 
 
The reputed firms/ companies who fulfill the following requirements are eligible to apply. The Bidder/ 
Companies/ Agencies having experience in the Glow Sign Board work carry out in the Central/ State 
Governments or Railways or such other Government organizations or Registered in Public sector 
units or Public sector Bank’s or Financial Institutions or Reputed Corporate companies, MNC’s, IT 
companies in India and who have executed such works are eligible to apply – 
 
1. The bidders shall be either original manufacturers of flex and vinyl used in signage or their 
authorized dealers or established converters of the manufacturer of the flex and Vinyl. The Bidder 
to submit proof in this regard. Joint Venture is not allowed to participate in this RFP. 
 
2. Bidder shall have at least three years of experience as on date in providing sign boards to 
organizations/ Banks in India. Details of major signage works carried out in the last 3 years should 
be furnished. The applicant should have completed below indicated amount of works in Government 
departments/ Public sector undertaking/central autonomous bodies/state autonomous bodies/ 
financial institutions and other reputed private firms during last 3 years prior to 31/05/2023: 
 
One work/project for installation of GSB of 800 sqft each  
OR 
Two works/project for installation of GSB of 400 sqft each 
OR 
Three works/projects for installation of GSB of 200 sqft each. 
  
3. The applicant should be an assessee of Income Tax and must possess GST No. Should submit 
copy of the income tax, PAN, GST certificate with valid registration number. 4. The applicant shall 
have the average annual financial turnover of at least 30% the value of the project in the respective 
category during last 3 years ending with 01/04/2023. The bidder shall be financially capable of 
carrying out the work within the time period indicated. The bidder shall furnish the financial particulars 
in the format attached. Audited Balance Sheets, profit and loss accounts, etc. shall be enclosed. 
 
4. Bidder shall have to furnish a certificate (from original manufacturer) that the flex and the vinyl 
that will be used in the boards will meet the stipulated specifications as furnished in this bid 
document. In addition, bidder shall also have to furnish a five years warranty (as detailed in the 
Technical Specifications in this document) from the original manufacturer for the flex and vinyl that 
will be used in the signages and also for the entire sign boards. 
 
6. The CONTRACTORS who have establishment locally (i.e in Mumbai, Mumbai Suburban, Navi 
Mumbai, thane, Palghar, Raigarh, Raigarh districts) will be preferred. 
 
7. The supplier shall provide details of the personnel, equipment, and manufacturing facilities. 
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8. The bidders should not be blacklisted by any of the Nationalized Banks during past 5 years. 
 
 
The following branches are tentative where GSB is required in next 6 months: 
 

S.No Branch Size (L) Size (B) Area 
1 Andheri west 2 20 4 80 
  Andheri west 2 20 4 80 
2 Dhutum 20 4 80 
3 Santa cruz west 2 10 4 40 
4 Pen 20 4 80 

5 Dronagiri 20 4 80 

6 Bangurnagar 20 4 80 

7 Kalher 20 4 80 

8 Pali 20 4 80 

9 Karjat 20 4 80 

10 AR Street 10 4 40 
11 Kalamboli 20 4 80 
12 Ghatkopar East 20 4 80 
 13 Borivali West 20 4 80 
  total area     1040 
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           BOQ FOR GLOW SIGN BOARD INSTALLATION FOR VARIOUS BRANCHES 

S.No Specifications Unit Qty Rate  Amount 

            

1 Supply, installation 
testing & 
commissioning of 
glow sign board 
fabricated out of 
LG, 3M, Avery, 
ArlonLG Flex & 
Vinyl 1”x1” M.S. 
Square Pipe and as 
per the 
specification 
attached. 

Sqft 1160     

         

2 Fabrication of MS 
pole and brackets  

Each 1     

3 Timer Each 1     

4 Box Brackets & 
angle for board 
installation 

Lumpsum 1     

            

  TOTAL (Should be 
inclusive of 
transportation cost 
if applicable within 
Mumbai city limits 
including Mumbai, 
Thane, Panvel, 
Raigad, Vasai-
Virar) 

 
      

            

  GST WILL BE PAID 
EXTRA AS PER 
EXTANT 
GUIDELINES 

        

 
 
 
Place:                                                          Signature of the Contractor (With seal)  
Date: 


